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How to add account into a User Group?

Login as System Administ (XXXXXXcad) \

Step 1. Go to User Access Management > User Management > Click on “User Group”
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Pre-Account Registration

DuitNow |D Registration and
Maintenance

Alert Management

Check Approval Status

BPC admin 1 0

Reset Other User's Password
(For forgotten password / dormant users)

account from the Search Result section

Search Result
Date: 11/12/2018 10:07:33

User Group Code = ALL , Status = ALL

m ALLIANCE BANK Biz UAT Company <yt A Logout @
D — View User Group
4 Collapse Dec 11, 2018 09:48:09 AM
. .. . Search By
A Home Hi System Administrator, what would you like to do today?
User Group Code oAl v
B UserAccess Management A User Group Nams
Status LAl v

Results 1 -3 of 3

Step 2. Click on “Search” > Click the User Group that you wish to add new

authorizer Authorizer Active View
- T grouph authorizers Authorizer Deleted View
maker001 maker001 Maker Active View

Step 3. Click on “Edit”

Step 4. Tick the account number at the Select Accounts section to add the

account > Click on “Update”

Welcome, BRC admin
17 it Payment
User Group Details 12 2o - 10,000 00
1] Loan, 10 Repayment
[ - 10,000 00
User Group Code : authrizer ‘m B <
[Z] Butk Payment
e croup ame o - 1000000
Role : Authorizer (4] Payroll
Note: User Group Code i a code defined by yourself to segregate the users ffom different dept in your company, Le. user from Finance dept. can be defined as FIND1: user from HR dept. can be = o - - 10,000 00
defined as HRO1 [¥] Account Overview
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(%] Transaction History
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[ -1 o /A
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[¥] cheque Status Ingui
Rentas " ilelad
# 10 -+ [ wa
Sill Payment 2
X 7] cheque Book Request
Loan/ Financing Repayment
= o [ - wa
Bullc Payment Hide details?
[¥] stop cheque Payment
—
[Toock | “update oeicte
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Step 5. Click on “Confirm” at the Preview page

Loan/ Financing Repayment

lD- - 100,000.00
Bulk Payment

IU- - 100,000.00
Payroll

10-1 - 100,000.00
Cards Payment

Confirm

Step 1. Go to User Access Management > Transaction Status > Click on “Transaction
Pending Authorisation”

Step 6. System will display “Transaction is successfully sent for approval”.
Please proceed for System Authoriser to approve the maintenance.

| Transaction is successfully sent for approval.

Add User Group - Acknowledgement

User Group Details

User Group Code : Authorizer8
User Group Name : Authorizer8
Role + Authorizer

Note: User Group Gode is & code defined by yourssfi to segregate the users from different dept in your company, i e. user from Finance dept. can be defined as FINO1; user from HR dept. can

be defined as HRO1

Login as System Authoriser (XXXXXXXcau) \

Step 2. Tick the checkbox of the transaction that needs to be approved and
click on “Approve”
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BPC System Autho 1
2 0o v

UAT Company v System Authorise

Logout 4
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Nov 09, 2018 11:19:00 A

Hi System Authoriser, what would you like to do today?

View Approval Status

User Access Management

User Management 23

- -
Transaction Status =4

Transaction Status
Approve User/ Account Settings
Transaction Pending

Authorisation

m

Reports v

T

File Converter

Transaction Pending Authorisation Listing
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il |
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Search Result

Date: 17112016 11:10:52

Results 1- 16 of 16

T

User Profile 1000002 - UAT Company - bruser001 Update

i L5 15

Results 1 - 16 of 18

approve

Comments
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Step 3. Click on “Confirm” at the Preview page.

Comments.

Transaction Pending Authorisation - Preview (Approve)

Results 1 - 1 of 1

e e o e
24/08/2016 15:54:10 Workflow Setup 1000002 - UAT Company - Pay to Other Banks Update Created

Accounts

Results 1-10f1

| Back | “Confirm I

confirm |

Step 4. Turn on the token and enter your 8-digit PIN > Press OK > Press OK at
sign menu on the token > token will request to input checksum > Enter the
checksum number you see on the screen to the token > Press OK> Enter the
number you see on the token into the checksum sign column

Transaction Pending Authorisation - Preview (Approve)

Results 1 -1 of 1

T ———— e T
24/08/2016 15:54:10 Warkflow Setup 2000002 - AT Company - Pay to Other Banks | jpgate Created

Results 1 -1 of 1

Transaction Signing

| —
Checksum 1 47625912 |
|8

(Glck Sign and impat s numeer o the OGRA Token) |
. L)

Checksum Sign

(Input number genersia from the OCRA Toker]

ooee

Step 5. Click on “Confirm”

Comments

-

Step 6. System will show “Transaction Signed” > Click on “OK”

Transaction Signed.

Your transaction(s) is now being processed.
Do not logout or close the browser until
transaction(s) status is available.

Click OK to continue.




